
JOB PROFILE 
 

JOB ROLE: Association International Relationship Officer 
MEMBER OF: National Board 
 
 
Purpose: 
To co-ordinate all International Activities for the Association and to represent it at 
relevant International events. 
 
 
Responsibilities: 
 

1. Manage the implementation of the International Objectives of the Association. 
 

2. Chairman of the International Committee. Develop a committee structure to 
manage workload. 

 
3. Co-ordinate all International events on behalf of the Association 

 
4. Represent the Association at International Meetings ensuring that the 

Associations viewpoint is put forward to each meeting. Report back to the 
National Council decisions made and seek Council’s viewpoint on future 
decisions. 

 
5. Act as a liaison officer for international visitors visiting the UK and UK 41’ers 

visiting other countries. Provide information to clubs wishing to make visits in 
other countries. 

 
6. Promote international relationships within the Association. Participate in and 

encourage International membership initiatives. 
 

7. Encourage and promote ‘international twinning’ arrangements between clubs 
and Regions and maintain a booklet for publication on all UK & Ire 41 clubs 
that have been twinned. 

  
8. Provide regular articles on news, events and notices for the National 

Communications Officer for inclusion in the Association Website, Newsletter 
and Magazine. 

 
9. Maintain the ‘International Calendar’ 

 
10. Co-ordinate International visitors and activities at National Conference. 

 
11. Ensure all relevant information regarding the Association is passed to other 

countries for publication. 
 

12. Promote a Round Table Family ethos both Nationally and Internationally 
 

13. Participate in and attend all National Board and Council Meetings providing a 
written report to the National Secretary of activities prior to each meeting. 
 

14. Be the National (Young Ambassador Program) YAP Convenor for the UK & 
Ire, provide regular updates for National, Regional and clubs on the YAP 
International program and coordinate the same. 
 

15. Carry out all reasonable requests as determined by the National Board. 



 
Qualifications for Office: 
 
Enthusiastic, have a sense of duty, carry out the role with pride, have a strong desire 
to ensure a successful future of the Association, and above all to carry out the role 
with responsibility, dedication, acceptable humour and respect for his fellow Officers. 
 
 
The Association’s International Officer must: 

1. Be a fully paid up member of a constituted club. 
2. Have adequate time to carry out the role.  
3. Be prepared to carry out the role for a period of a minimum of three years. 
4. Be PC literate and have regular access to a PC 
5. Be able to travel on a regular basis. It should be noted that this role requires 

considerable international travel. 
6. Have relevant experience within Table or 41 Club i.e. held an Office at Club, 

Area or National level. 
7. Being multi-lingual is an advantage 
8. Have an interest or experience in International Fellowship. 

 
 
 
Phillip Ellis & Andrew Mackereth 
President and Vice President 
May 2018 
 


